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Documents  (in the order of the RFP Package) MUST be 
submitted with 

Proposal. 

 PROPOSAL SUBMISSION REQUIREMENTS 
(in Section 3 of RFP)  

 

   1.  Proposal Format 
A. Introduction  
B. Demonstrated Experience and Past Performance  
C. Technical Capabilities 
D. Approach to Project 
E. Proposed Cost Form (See Exhibit A) 
F. Required Forms per Section 3.2 

 
 2.  Required Forms/Certifications (All forms attached – except addendum 
acknowledgement. This will be issued if an Addendum is issued) 

A. Proposed Cost Form 
B. Current Client References 
C. Profile and Certification/Qualifications Form 
D. Form HUD-5369-C 
E. Addendum Acknowledgement (if applicable) 

 

√ 

 ATTACHMENTS – EXHIBITS/ FORMS/ DOCUMENTS  

A. Proposed Cost Form – Exhibit A √ 

B.  Current Client References  √ 

C. Profile and Certification/Qualifications Form √ 

D. HUD-5369 B, Instructions To Offerors - Non-Construction  

E. HUD-5369 C, Certifications and Representations of Offerors – Non-
Construction Contract 

√ 

F. The Authority Insurance Requirements  

G. Sample Contract Agreement  

H. Vendor Protests And Claims Procedures  
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1. GENERAL INFORMATION  
  

1.1 RFP Introduction 
 

The Housing Authority of the City of Oakland (“the Authority”) invites proposals to seek 
an experienced firm to provide “Trauma Informed Care” organizational assessment and 
staff training. 
 
Trauma Informed Care (TIC) is an approach that explicitly acknowledges the role trauma 
plays in people’s lives. It is the intent of the Authority that every department of this 
organization understands the impact of trauma on the individuals served and promotes 
cultural and organizational change in responding to and providing support of staff and 
assistance to members of the public, external stakeholders, and the community at large.  
 
Through the use of TIC the Authority hopes to achieve:  
 

•  Better outcomes for individuals and families impacted by trauma; 
• Marked reduction in staff/staff and client/ staff engagements which lead to 

unsatisfactory customer satisfaction, and staff feeling unsafe while at work; 
•  Increased customer and employee satisfaction; 
•  Increased staff patience and consistency in the approach to their work; 
•  Increased ability to de‐escalate crisis situations; and  
•  Decreased counter‐aggressive actions between staff, and clients and staff  

 
In keeping with its goals to provide comprehensive, professional and effective services, 
OHA is soliciting proposals from qualified, experienced, licensed and insured firms to 
provide services as described under the Scope of Work within this RFP. All proposals 
submitted in response to this solicitation must conform to all of the requirements and 
specifications outlined within this document and any designated attachments in its 
entirety. 
 
 
For further information and/or updates on this RFP or any other OHA projects, you may 
go to the OHA website at www.oakha.org Select Procurement/ Current Bid Openings or 
visit Housing Agency Marketplace through the following link: 
  
https://ha.economicengine.com/requests.html?company_id=50863.  
 
Proposers MUST register with Housing Agency Marketplace in order to submit a 
proposal. 
 
1.2    The Authority Reservation of Rights   

 
 The Authority reserves the right to reject any or all proposals, to waive any 

informality in the RFP process, or to terminate the RFP process at any time, if 
deemed by the Authority to be in its best interests. 

 
 The Authority reserves the right not to award a Contract pursuant to this RFP. 
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• The Authority reserves the right to terminate a Contract awarded pursuant to 

this RFP, at any time for its convenience.  
 
• The Authority reserves the right to determine the days, hours and locations 

that the successful proposer(s) shall provide the services called for in this 
RFP. 

 
• The Authority reserves the right to negotiate the fees proposed by the 

proposed entity. 
 
• The Authority reserves the right to reject and not consider any proposal that 

does not meet the requirements of this RFP, including but not necessarily 
limited to incomplete proposals and/or proposals offering alternate or non-
requested services. 

 
• The Authority shall reserve the right at any time during the RFP or contract 

process to prohibit any further participation by a proposer or reject any 
proposal submitted that does not conform to any of the requirements detailed 
herein.   

 
• The Authority is subject to the disclosure requirements of the California Public 

Records Act.  This act will apply to all submitted proposals to the Authority.  
 

1.3   The Authority Information 
 
 The Housing Authority of the City of Oakland was established in 1938 to assure 

the availability of quality housing for low-income persons. The Authority operates 
federally funded and other low-income housing programs and assists over 16,000 
of Oakland’s lowest-income families, elderly and persons with disabilities. The 
Authority serves and embodies a diverse community; therefore, it is crucial that 
contractors understand the effects of race, class, ethnicity, income, and other 
issues of difference in our society, and display a high level of cultural competency 
throughout their interactions with the Authority. Currently, the Authority’s diverse 
workforce is comprised of 370 full-time employees.  

 
 As essential service providers, the Authority’s mission and vision are more 

important now than ever before. Its employees remain committed to helping each 
resident, as well as prospective residents find the best pathway for individual 
success and long-term resiliency. Working together, the Authority can strengthen 
community bonds by providing engagement and access to valuable services   to 
families that support their goals and to shape the future of Oakland. The Authority 
seeks a Contractor that understands and embraces its diversity, equity and 
inclusion vision and who will work in partnership with employees at all levels and 
facilitate the training and growth of staff competencies. 
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The mission of the Housing Authority of the City of Oakland is:  
 

To assure the availability of quality housing for low-income persons and to promote 
the civic involvement and economic self-sufficiency of residents and to further the 
expansion of affordable housing within Oakland. 
 

2. SCOPE OF WORK 
 
The Authority seeks a consultant to design a TIC program specific to the community 
served by the Authority, as well as the various departments within the organization.  The 
primary goal of this project is to permanently integrate the trauma-informed care approach 
into each Authority Department and the day-today operations of the organization. This 
includes, the revision of forms, creating tools for staff, and designing training materials 
that can be utilized for new staff in the future. The end result will be better outcomes for 
clients, ultimately leading to more families being successful while engaging in the 
programs offered by the Authority.  
 
Another anticipated benefit will support of positive interactions amongst staff, staff and 
clients, and community engagement, as well as attraction of more diverse staff in the 
future. All positions within the Authority will benefit from the TIC program, with a specific 
emphasis on staff with public engagement including;  
 

• Property Management staff 
• Maintenance Field Workers 
• Oakland Housing Authority Police Department (State of California and Nationally 

Accredited) 
• Housing Assistance Staff and Administrators (Housing Choice Voucher Program) 
• Family Supportive Services staff   
• Administrative staff 

 
Training and Services requested includes, but is not limited to: 
 

• Delivering training to all Authority staff, introducing Trauma Informed Care 
workshops; 

• Creation of Human Resources supports for staff as they experienced trauma 
influenced encounters during the work day; 

• Working with a core staff team to design a Trauma Informed Care approach to our 
work, particularly with; 
 

o Property Management  
o Maintenance and Capital Improvements 
o Family Supportive Services  
o Housing Choice Voucher Program 
o Finance Staff 
o Contracts, Compliance and General Services 
o Police 
o Administrative staff 



RFP #22-039     Page 7 of 17 

 
• Review and evaluate existing policies and/or practices to help staff update them 

to seamlessly incorporate current TIC strategies and best practices, 
• Develop Trauma Informed Care tools that staff can implement in their work on a 

day-to-day basis  
• Identify metrics to measure impact/benefit of a Trauma Informed Care approach 

over time  
• Assist staff in revising forms and printed materials to better incorporate a Trauma 

Informed Care approach 
• Delivering additional, more in-depth training to staff on how to utilize a Trauma 

Informed Care approach/techniques and tools in their day-to-day work 
• Designing training modules/materials and facilitating one or more train-the-trainer 

sessions to ensure Authority staff is able to incorporate Trauma Informed Care into 
onboarding of new staff 
 

The primary goal of this project is to permanently integrate the trauma-informed care 
perspective into OHA operations. Our intent is that, once this project is complete, it will 
be presented as a best practice at various forums. 
 

3.  PROPOSAL SUBMISSION REQUIREMENTS  
 

The Authority intends to retain the successful proposer or proposers pursuant to a “Best 
Value” basis, not a “Low Proposal” basis ("Best Value," in that the Authority will consider 
factors other than just cost in making the award decision). Therefore, so that the Authority 
can properly evaluate the offers received, all proposals submitted in response to this RFP 
must be formatted in accordance with the following sequence. None of the proposed 
services may conflict with any requirement the Housing Authority has published herein or 
has issued by addendum.   
 

3.1  Proposal Format  
 

It is the intent of the Authority to solicit proposals that are complete yet concise, 
descriptive yet brief.  To enable the evaluation committee to fairly evaluate each 
bid, proposers shall utilize the following proposal format: 
 
A. Introduction 
 

Please provide a letter of interest on the firm's letterhead, which includes the 
location of the primary office.  Provide a narrative that gives a brief description of 
the firm, including the names and titles of principals, the main office’s address, 
phone number, fax number, website and email address, when the company was 
organized, the principal office from which services will be offered, alternative 
company names and affiliations, and principal areas of practice. 
 
Provide a brief history of the proposer’s business including size, area of expertise, 
number of years engaged in business under the company’s present name, 
relevant license number(s) and/or certifications, and other relevant information.   
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The proposer entity must provide a concise description of its managerial capacity 
and financial viability to deliver the proposed services. 
 
This page should also include the name and contact information (address, phone 
and fax numbers, and email address) of the proposal contact and the proposed 
staff member(s) for this assignment, branch office location(s) and contact 
information. 

 
B.  Demonstrated Experience and Past Performance   

Information describing the firm’s demonstrated experience in performing similar 
work and the firm’s past performance (including meeting cost, schedule and 
performance requirements) of contract work substantially similar to that required 
by this solicitation as verifiable by reference checks or other means. 

 
In addition, please provide the following information:  
 
1. Approximately how many agencies have you in the past or are currently TIC 

services to? 
2. The vendor shall provide a list of the last three (3) organizations which a 

service contract was initiated. 
 

The listing requested in #2 shall, at a minimum, include: the client’s name, contact 
name, telephone number, email address, a brief description and scope of the 
service(s), and the dates the services were provided. 
 

C. Technical Capabilities  
 
Describe the firm’s technical capabilities (in terms of personnel, equipment and 
materials), management capabilities (including staffing of key positions, method 
of assigning work and procedures for maintaining level of service, etc.) and 
subcontractor’s capabilities.     

 
D. Approach to Project   

 
Describe the firm’s demonstrated understanding of the Scope of Work and the 
firms approach to completing the services outline in the Scope of Work.  
 
Please include an estimated timeline for project completion. 

 
E. Proposed Cost 

 
Contractor must state the proposed costs for the services described in this RFP.  
See attached “Exhibit A – Proposed Cost Form”.   

 
F. Required Forms 

 
See next Section 3.2, Required Forms/Certifications. 
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3.2    Required Forms/Certifications 
 

The following forms must be submitted with your Proposal in the following order: 
 

A. Proposed Cost Form (Exhibit A) The form must be completed and signed. 
 

B. Current Client References Form 
 

C.  Profile and Certification Form/Statement of Qualifications 
The form Profile and Certification Form/Statement of Qualifications Form must be 
completed and signed (Attachment C).  

 
E.   Form HUD-5369-C 

Contractor must complete. 
 
F.   Addendum Acknowledgement (if applicable) 
 

G.    Other Required Documents/Information  
If applicable, please identify any subcontractors that will be used for this job.   
Please Note: All major subcontractors (10% or more) must also submit the 
preceding required information (refer to Section 5.3 (3)). 

 
4. PROCESS FOR SELECTING CONTRACTOR  

 
4.1 RFP Timeline 

The following are proposed dates relating to this Contractor selection process:  
 
November 14, 2022 RFP Issued 
November 28, 2022 Questions in writing via email, due by 10:00 AM  
December 12, 2022 Proposals due by 10:00 AM    

 
4.2 Questions/Answers 

Questions may be addressed to Courtney Sharif at ccgs@oakha.org. All questions 
must be submitted in writing. All questions will be answered in writing in an Addendum 
issued and posted on the Authority’s website. No questions will be responded to after 
the question and answer period has expired.  
 
Please Note: The Authority will, during the question and answer period (request must 
be submitted before the question deadline) consider any Contract clauses that the 
proposer wishes to include therein and submit in writing a request for the Authority to 
do so. If the proposed clauses are not accepted by the Authority, then the proposer 
must execute the Contract Form as is, and by submitting a Proposal the successful 
Proposer agrees to do so.   
 
 
 
 
 

mailto:ccgs@oakha.org


RFP #22-039     Page 10 of 17 

4.3 Proposal Due Date 
Responses to this solicitation will be accepted online until 10:00 AM (PST) on the due 
date specified above.   
   
Late proposals will not be considered. 

 
4.4 Selection Process 

All responses will be reviewed for completeness and responsiveness. Proposals will 
be reviewed, and the most qualified Proposers may be required to be interviewed by 
a selection committee that will complete a final evaluation. The selection will be the 
sole responsibility of the Authority. The Authority reserves the right to reject any and 
all proposals, and shall select a service provider based on the most advantageous 
conditions for the Authority. If multiple contracts are awarded, projects will be assigned 
based on bid cost and vendor availability for the project. 

 
A. Initial Evaluation for Responsiveness 

Each proposal received will first be evaluated for responsiveness (e.g., meets the 
minimum of the published requirements). The OHA reserves the right to reject any 
proposals deemed by the OHA not minimally responsive and to waive any minor 
informalities they deem so (the OHA will notify such firms in writing of any such 
rejection).   
 

B. Evaluation Committee 
Internally, an Evaluation Packet will be prepared for each Evaluator.  The OHA 
anticipates that it will select a minimum of three (3) people to serve on a committee 
to evaluate each of the responsive Proposals submitted in response to this RFP. 
PLEASE NOTE: No proposer shall be informed at any time during or after the RFP 
process as to the identity of any Evaluation Committee Member. If, by chance, a 
proposer does become aware of the identity of such person(s), he/she SHALL 
NOT make any attempt to contact or discuss with such person anything related to 
this RFP. As indicated in this document, the designated CCGS Staff is the only 
person at the OHA that the proposers shall contact pertaining to this RFP.  Failure 
to abide by this requirement may (and most likely will) cause such proposer(s) to 
be eliminated from consideration for award. 
 

C. Evaluation 
The appointed Evaluation Committee, independent of CCGS, shall evaluate the 
responsive Proposals submitted and award points pertaining to the Evaluation 
Criteria. 

 
D. Potential “Competitive Range” and “Best and Finals” Negotiations 

The OHA reserves the right to conduct “Best and Finals” Negotiations, which may 
include oral interviews with all firms deemed to be in the competitive range.  Any 
firm deemed not to be in the competitive range shall be notified of such, in writing, 
by the OHA in as timely a manner as possible. 
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A. Determination of Top Ranked Proposer 
Typically, all points are awarded by the Evaluation Committee. The 
Committee’s scores (points) will determine the final ranking. The final 
ranking is then typically forwarded by CCGS to the Executive Director for 
approval. If the evaluation was performed to the satisfaction of the 
Executive Director, the final ranking may be forwarded to the Housing 
Authority Board of Commissioners (BOC) at a scheduled meeting for 
approval.  Contract negotiations may, at the OHA's option, be conducted 
prior to or after the BOC approval. 

 
B. Restrictions 

All persons having familial (including in-laws) and/or employment 
relationships (past or current) with principals and/or employees of a 
proposer entity will be excluded from participation on the Evaluation 
Committee. Similarly, all persons having ownership interest in and/or 
contract with a proposer entity will be excluded from participation on the 
Evaluation Committee. 

 
4.5   Evaluation Criteria.  The following criteria will be used to evaluate all Proposals:  

 
 

 
 
 
 
 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4.6 Selection Process   
 

All responses will be reviewed for completeness and responsiveness. Proposals that 
score within the competitive range (80 points or higher) may be required to be 
interviewed by a selection committee that will complete a final evaluation. The 
selection will be the sole responsibility of the Authority. The Authority reserves the 
right to reject any and all proposals, and shall select a service provider based on the 
most advantageous conditions for the Authority. 

No. Criteria Points 
1. Experience:  Contractor’s demonstrated experience and 

past performance as described in Section 3.1.B. 
 

25 

2. Approach to the Project: Technical approach and 
demonstrated understanding of the requirement as 
described in Section 3.1.C. 
 

25 

3. Technical Capabilities: Technical, financial, and 
management capabilities and capacities as described in 
Section 3.1D. 

25 

4. Proposed Cost: Proposed compensation structure 
including hourly rates, administrative fees, chargeable 
expenses and services, method and frequency of billing 
which are reasonable according to industry standards and 
acceptable to the Authority.  

25 

 Total   100 
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4.7 Initial Evaluation for Responsiveness 

 
Each proposal received will first be evaluated for completeness and responsiveness 
(e.g., submits all required documents). OHA reserves the right to reject any proposals 
deemed by OHA not minimally responsive and to waive any minor informalities if 
deemed so. OHA will notify such firms in writing of any such rejection.   
 

4.8 Evaluation Committee 
 
Internally, an evaluation packet will be prepared for each evaluator.  OHA anticipates 
that it will select a minimum of three (3) people to serve on a committee to evaluate 
each of the responsive “hard copy” proposals submitted in response to this RFP.  
 
PLEASE NOTE: No proposer shall be informed at any time during or after the RFP 
process as to the identity of any evaluation committee member. If, by chance, a 
proposer does become aware of the identity of such person(s), he/she SHALL NOT 
make any attempt to contact or discuss with such person anything related to this RFP.   

 
As indicated in this document, the designated CCGS staff member is the only person 
at the Authority that the proposers shall contact pertaining to this RFP.  Failure to 
abide by this requirement may (and most likely will) cause such proposer(s) to be 
eliminated from consideration for award. 

  
4.9 Evaluation 

 
The appointed evaluation committee shall evaluate the responsive proposals 
submitted and award points pertaining to Evaluation Criteria. All applicants invited to 
participate in the oral interviews will be ranked after the interview process.  

 
The Authority will, at its discretion, contact one or more of the provided References 
for the Respondents deemed to be within the competitive range. Any negative 
References will be taken into consideration before proceeding with a final approval by 
the Board of Commissioners. 

 
Upon final completion of the proposal evaluation process, the evaluation committee 
will forward the completed evaluations to the CCGS Contracting Officer.  
 
Restrictions  
All persons having familial (including in-laws) and/or employment relationships (past 
or current) with principals and/or employees of a proposer entity will be excluded from 
participation on the evaluation committee. Similarly, all persons having ownership 
interest in and/or contract with a proposer entity will be excluded from participation on 
the evaluation committee.  
 

4.10 Potential “Competitive Range” and “Best and Final” Negotiations 
 
The OHA reserves the right to conduct “Best and Finals” Negotiations, which may 
include oral interviews with all firms deemed to be in the competitive range.  Any firm 
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deemed not to be in the competitive range shall be notified of such, in writing, by the 
OHA in as timely a manner as possible. 

 
A. Determination of Top Ranked Proposer 

Typically, all points are awarded by the Evaluation Committee. The 
Committee’s scores (points) will determine the final ranking. The final 
ranking is then typically forwarded by CCGS to the Executive Director for 
approval. If the evaluation was performed to the satisfaction of the 
Executive Director, the final ranking may be forwarded to the Housing 
Authority Board of Commissioners (BOC) at a scheduled meeting for 
approval.  Contract negotiations may, at the OHA's option, be conducted 
prior to or after the BOC approval. 

 
B. Restrictions 

All persons having familial (including in-laws) and/or employment 
relationships (past or current) with principals and/or employees of a 
proposer entity will be excluded from participation on the Evaluation 
Committee. Similarly, all persons having ownership interest in and/or 
contract with a proposer entity will be excluded from participation on the 
Evaluation Committee. 

 
5.  CONTRACT REQUIREMENTS 

  
5.1     Contractor Requirements 

The Proposer(s) selected must be fully qualified to perform the services described 
above and must possess the appropriate licensing. In addition, as the work is funded 
with U.S. Department of Housing and Urban Development (HUD) funds, any required 
documents generated by the Proposer and/or the Authority must comply with all 
applicable HUD regulations specified in HUD-5370-C General Conditions of the 
contract for non-construction. The firm must also comply with all the Authority contract 
requirements.  

 
Prior to award, the successful proposer(s) will be required to provide the proper 
license documents and insurance certificates. See The Authority Insurance 
Requirements under Attachment section of the Table of Contents. 

 
All work performed pursuant to this RFP must conform and comply with all applicable 
local, state and federal codes, statutes, laws and regulations. 
 

5.2  Contract Award 
        A.  Negotiations. Once Proposals have been evaluated and ranked, the Authority 

may use the contract negotiation process to obtain the most highly qualified 
Proposer(s) at a fair and mutually agreed-to price. The proposed Contract will 
include tasks with a Scope of Services and a Fee-Schedule. 

 
 The Authority reserves the right to enter into discussions with the firm(s) whose 

Proposal is deemed most advantageous and in the Authority’s best interest for 
the purpose of negotiations. The Authority reserves the right to enter into 
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negotiations with the responsible and responsive firms within the competitive 
range without the need to repeat the formal solicitation process. 

 
 The Authority reserves the right to award without discussions. 

 
B.  Meetings. Once the Contract is awarded, the Contractor(s) will meet with the 

Project Manager for this RFP and key staff to discuss the needs, method, and 
timeline of this requirement/service. 

   
C.  Contract Award Procedure: If a Contract is awarded pursuant to this RFP, the 

following detailed procedures will be followed: 
1. By completing, executing and submitting a Proposal, the proposer is thereby 

agreeing to abide by all terms and conditions pertaining to this RFP as 
issued by the Authority, including the Contract clauses already attached in 
the ‘Sample Contractor Agreement’ under the Attachment section of the 
Table of Contents.  Accordingly, the Authority has no responsibility to 
conduct after the submittal deadline any negotiations pertaining to the 
contract clauses already published.   

 
5.3 Contract Conditions 

The following provisions are considered mandatory conditions of any Contract Award 
made by the Authority pursuant to this RFP: 

 
1.  Contract Form: The Authority will not execute a Contract on the 

successful Proposer's Form. Contracts will only be executed on OHA’s 
Form (please see Sample Contract Agreement) and by submitting a 
Proposal the successful proposer agrees to do so (please note that the 
Authority reserves the right to amend this form as OHA deems necessary). 
However, the Authority will, during the question and answer period (request 
must be submitted before the question deadline) consider any Contract 
clauses that the proposer wishes to include therein and submits in writing a 
request for OHA to do so. IF THE PROPOSED CLAUSES ARE NOT 
ACCEPTED BY THE AUTHORITY, THEN THE PROPOSER MUST 
EXECUTE THE CONTRACT FORM AS IS. Failure of the Authority to 
include such clauses does not give the successful proposer the right to 
refuse to execute OHA's Contract Form. It is the responsibility of each 
prospective proposer to notify OHA, in writing, before the question deadline, 
of any Contract clause that he/she is not willing to include and abide by in 
the final executed Contract. OHA will consider and respond to such written 
correspondence in the Addendum, and if the prospective proposer is not 
willing to abide by OHA's response (decision), then that prospective 
proposer shall be deemed ineligible to submit a Proposal.  
 
Please note: OHA has no legal right or ability to (and will not) at any 
time, negotiate any clauses contained within ANY of the HUD Forms 
included as a part of this RFP. 
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2.  Assignment of Personnel: The Authority shall retain the right to demand 
and receive a change in personnel assigned to the work if the Authority 
believes that such change is in the best interest of the Authority and the 
completion of the contracted work. 

3. Unauthorized Sub-Contracting Prohibited: The Proposer shall identify 
hereunder whether or not he/she intends to use any subcontractors for this 
job, if awarded, and/or if the Proposal is a joint venture with another firm.  
The successful Proposer shall not assign any right, nor delegate any duty 
for the work proposed pursuant to this RFP (including, but not limited to, 
selling or transferring the Contract) without the prior written consent of the 
Authority. Any purported assignment of interest or delegation of duty without 
the prior written consent of the Authority shall be void and may result in the 
cancellation of the Contract with the Authority, or may result in the full or 
partial forfeiture of funds paid to the successful Proposer as a result of the 
proposed Contract; either as determined by the Authority. 

 
5.4 Contract Terms 

The Authority intends to enter into a 3 (three) year agreement with the selected 
firm(s).  

5.5     Contractor’s Breach 
  

Failure of the Contractor to provide services in accordance with the RFP and terms 
of the contract will constitute a breach of the agreement between OHA and the firm. 
Additional breach conditions include the failure of the Contractor to maintain 
insurance requirements which are outlined in the Insurance Requirements 
attachment of this RFP. 

 
5.6     Remedies in Case of Breach  

 
If at the end of five (5) service days from the date of a written notice, the Contractor 
has not taken the necessary corrective action, the Authority will send notification to 
the Contractor of its intent to proceed with termination of the contract. Termination 
will occur 30 calendar days from the date of the termination notice. The termination 
notice will not be rescinded without the written authorization of the Contract 
Compliance and General Services Division Manager. 

 
5.7      Record and Financial Accounts  

 
The Authority reserves the right to audit the financial records of the Contractor and 
its subcontractor(s) related to the contract to determine the competence and financial 
stability of the Contractor. 
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ATTACHMENTS 
(EXHIBITS / FORMS / DOCUMENTS) 
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EXHIBIT A 
PROPOSED COST FORM 

 
Service Pricing 
Provide pricing information for all required services included in the proposed solution. 

 
Title of Staff 

Person Hourly Rates Estimated Hours 
Total Cost 

(Total Hourly Rate 
x by hours) 

    
    
    
    
    
    

Travel Costs  
Misc. Fee’s  
Grand Total (Add the Total Cost Colum)  

 
 

The costs quoted above shall include all taxes and any other charges including travel 
expenses.  The quoted costs should include labor and equipment, including all tools 
and vehicles, as well as any overhead costs. 
 
Vendor is required to provide an authorized signature certifying that the submitted bid 
includes ALL costs associated with the proposed project. 

 

Proposer Name: _____________________________________________________ 

Authorized Signature: ________________________________________________ 

Title: ____________________________________     Date: ___________________ 

Address: ___________________________________________________________ 

Telephone: _________________________   Email: _________________________ 



 

CURRENT CLIENT REFERENCES (REQUIRED)

Submit this form with the BID, failure to do so is grounds for disqualification.
Company

Address
City, ST, Zip

Fax/Phone Numbers
Contact Name/Title
Type of Engagement

Company
Address

City, ST, Zip
Fax/Phone Numbers
Contact Name/Title
Type of Engagement

Company
Address

City, ST, Zip
Fax/Phone Numbers
Contact Name/Title
Type of Engagement

Company
Address

City, ST, Zip
Fax/Phone Numbers
Contact Name/Title
Type of Engagement

Company
Address

City, ST, Zip
Fax/Phone Numbers
Contact Name/Title
Type of Engagement

Bidder’s Company Name
Legal Structure (corp./partner/proprietor)

Principle Office Address

City, ST, Zip

Phone Number & Fax Numbers

Email

Federal Employer Identification Number

Title of Person Authorized to Sign

Print Name of Person Authorized to Sign

Date Signed and Authorized Signature
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(1) Prime ____ Sub-contractor _____   (This form must be completed by and for each). 
 
(2) Name of Firm:_________________________________ Telephone:________________   Fax: _____________   
 
(3) Street Address, City,  State,  Zip:______________________________________________________________ 
 
(4) Primary Contact for this Project: ________________________  Email Address:_________________________ 
 
(5) Identify Principals/Partners in Firm (Attach professional resumes for each): 

 
NAME TITLE % OF OWNERSHIP 
   
   
   
   

 
(6) Identify the individual(s) that will  act as  project  manager and any other supervisory personnel that will 

work on project; please attach professional resumes for each.  (Do not duplicate any resumes required 
above): 

 
NAME TITLE 
  
  
  
  

 
(7) Bidder Diversity Statement:  You must circle all of the following that apply to the ownership of this firm 

and enter where provided the correct percentage (%) of ownership of each: 
 Caucasian    Public-Held    Government   Non-Profit 

           American (Male)            Corporation         Agency       Organization 
           ________%                     _________%                  _________%                   _________% 
 

Resident- (RBE), Minority- (MBE), or Woman-Owned (WBE) Business Enterprise (Qualifies by virtue of 51% 
or more ownership and active management by one or more of the following: 
 
Resident-    African       **Native     Hispanic     Asian/Pacific   Hasidic    Asian/Indian 
   Owned*         American        American       American      American             Jew       American 

         _______%     _______%       _______%        _______%      ________%          ______%      ________% 
             
       Woman-Owned   Woman-Owned    Disabled     Small Business    Other (Specify): 
          (MBE)                    (Caucasian)             Veteran 
         _______%              _______%                ______%       _______%              _______% 

 
If applicable, WMBE Certification Number:____________________________________________________ 
 

      Certified by (Agency):_____________________________________________________________________ 
 
(8) Federal Tax ID No.:________________________________________________________________________ 
 
(9) Business Name as Listed on the California Secretary of State Website: ____________________________ 
  
(10) California Secretary of State Entity Number: _________________________________________________ 
      
(11) [APPROPRIATE JURISDICTION] Business License No.:___________________________________________ 
 
(12) State of ______ License Type and No.:______________________________________________________ 
 
* The undersigned party submitting this bid hereby certifies that the firm can meet and comply with OHA's 
"Section 3 Requirements" attached hereto. (See ‘Section 3 Requirements Form and Action Plan’) 
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(13) Vendor Diversity Outreach Requirements: The Authority requires vendors/contractors/proposers 
undertake good faith efforts to ensure that Minority Business Enterprises and Woman Business Enterprises are 
provided opportunities to contract with the Authority for the delivery of goods and services. The undersigned, 
as an authorized representative of the business identified herein, hereby declares that the following 
statements are, to the best of his/her/its knowledge, true and correct with respect to the efforts made in a 
"good-faith" attempt to comply with the Authority’s outreach requirements and that said business will provide 
to the Authority evidence of the efforts described herein within three working days of such request. 
 
 a.) Written Notice 

☐ Not less than _________________ days prior to the submission of the bids/proposals, 
we provided written notice of our interest in bidding and requested assistance from 
organizations that provide assistance in the recruitment and placement of MBE/WBE and 
other business enterprises. [NOTE: You may be requested to submit a list of organizations 
that provided such assistance.] 
 
☐ We did not provide such written notice. 
 

b.) Advertisement 
☐ Not less than _________________ days prior to the submission of the bids/proposals, 
the undersigned party advertised for bids/proposals from interested MBE/WBE businesses in 
more than one daily or weekly newspaper, trade association publications, minority or trade 
oriented publications, trade journals, internet, social media and/or other media. [Proof of 
advertisement must be attached.] 
 
☐ The undersigned party did not advertise for bids from MBE/WBE businesses. 
 

c.) Participation  
☐ The undersigned party directly solicited MBE/WBE businesses that have agreed to 
participate in this contract if awarded.  

 
☐ The undersigned party did not obtain participation by MBE/WBE businesses. 

 
(14) Insurance Certification: The undersigned party submitting this bid hereby certifies that the firm can 

meet and comply with OHA's "Insurance Requirements" attached hereto. (See ‘OHA Insurance 
Requirements’ attached) Copies of insurance certificates may be submitted with the proposal or the 
information completed below.  The insurance policies must name OHA as an additional insured and 
maintained throughout the term of the contract.  The firm(s) must provide OHA with Certificates of 
Insurance for the preceding coverage. The insurance policies must provide a 30-day notice of 
cancellation and be primary to any other insurance carried by OHA. 

 
Worker’s Compensation Insurance Carrier: ____________________________________________________ 

 
Policy No.:__________________________________ Expiration Date: _______________________________ 
 
General Liability Insurance Carrier:___________________________________________________________ 
 
Policy No. __________________________________ Expiration Date: _______________________________ 
 
Professional Liability Insurance Carrier: _______________________________________________________ 
 
Policy No. __________________________________ Expiration Date: _______________________________ 

 
(15) Debarred Statement:   Has  this  firm, or any  principal(s)  ever  been  debarred  from providing any 

services by  the  Federal  Government,  any state government, the State  of  _______, or any local 
government agency  within  or without the  State of  _________?   Yes        No   

 
If "Yes," please attach a full detailed explanation, including dates, circumstances and current status. 

 



 

PROFILE AND CERTIFICATION FORM (Page 3 of 3) 

 
(16) Disclosure Statement:  Does this firm or any principals thereof have any current, past personal or 

professional relationship with any Commissioner or Officer of the HA?  Yes        No      
    

If "Yes," please attach a full detailed explanation, including dates, circumstances and current status.  
 

(17) Non-Collusive Affidavit: The undersigned party submitting this bid hereby certifies that such bid is 
genuine and not collusive and that said bidder entity has not colluded, conspired, connived or agreed, 
directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and 
has not in any manner, directly or indirectly sought by agreement or collusion, or communication or 
conference, with any person, to fix the bid price of affiant or of any other bidder, to fix overhead, 
profit or cost element of said bid price, or that of any other bidder or to secure any advantage against 
the OHA or any person interested in the proposed contract; and that all statements in said bid are true. 

 
(18) Indemnification Certification:  The undersigned party submitting this bid hereby certifies that the 

firm expressly agrees to indemnify, defend, hold harmless and indemnify the Authority, and its 
respective commissioners, members, officers, agents and employees of and from all claims, loss, 
damage, injury, actions, causes of action and liability of every kind, nature and description directly or 
indirectly arising out of or connected with the performance of this Contract and any of Contractor's 
operations or activities related thereto, excluding the willful misconduct or the gross negligence of the 
person or entity seeking to be defended, indemnified or held harmless. 

 
(19) Section 3 and Labor Compliance:  The undersigned party submitting this bid hereby certifies that the 

firm can meet and comply with OHA's "Section 3 Requirements" and Labor Compliance standards 
including submission of certified payrolls and paying employees the required prevailing wages. (Section 
3 Information, Economic Opportunities Policy, and Labor Compliance standards may be found on our 
website at www.oakha.org/ Business Opportunities/Section 3.) 

 
(20) Labor Code Certification: The undersigned party submitting this bid hereby certifies that party 

submitting this bid hereby is aware of the provisions of Section 3700 of the Labor Code which require 
every employer to be insured against liability for worker’s compensation or to undertake self insurance 
in accordance with the provisions of that Code, and will comply with such provisions before 
commencing the performance of the work of this Agreement”. 

 
(21) Verification Statement: The undersigned party hereby states that by completing and submitting this 

form he/she is verifying that all information provided herein is, to the best of his/her knowledge, true 
and accurate, and agrees that if the HA discovers that any information entered herein is false, that 
shall entitle the HA to not consider nor make award or to cancel any award with the undersigned party. 

 
 
______________________   __________       _______________________  ________________________ 
Signature              Date                    Printed Name                        Company 

http://www.oakha.org/
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CONTRACT FOR ____________ SERVICES  

BY AND BETWEEN  

THE HOUSING AUTHORITY OF THE CITY OF OAKLAND 

AND _____________ 

 

This CONTRACT FOR _______________ SERVICES (“Contract”) is made on ____, 

20XX ("Effective Date") by and between the HOUSING AUTHORITY OF THE CITY OF 

OAKLAND, a public entity corporate and politic ("AUTHORITY") and _________, a 

___________, ("CONTRACTOR”). AUTHORITY and CONTRACTOR are collectively 

referred to herein as the “Parties.” 

    RECITALS 

WHEREAS, AUTHORITY is a Housing Authority duly created, established and 

authorized to transact business and exercise its powers, all under and pursuant to the provision of 

the Housing Authorities Law which is Part 2 of Division 24 of the California Health and Safety 

Code commencing with Section 34200 et seq.;  

WHEREAS, pursuant to the Housing Authorities Law, AUTHORITY is 

authorized to make and execute contracts and other instruments necessary or convenient to 

exercise its powers;  

WHEREAS, CONTRACTOR was the successful bidder in connection with the 

AUTHORITY’s Insert Solicitation Type _______________ dated _____________ 

incorporated herein by this reference (Insert Solicitation No. _______”); and  

WHEREAS, CONTRACTOR has the expertise, special skills, knowledge and 

experience to perform the duties set out herein and in the Insert Solicitation No. _______, and 

agrees to provide such services to AUTHORITY. 

NOW THEREFORE, in consideration of the mutual covenants contained herein, 

the Parties hereto agree as follows: 

 1. DESCRIPTION OF SERVICES. CONTRACTOR shall furnish all labor, material 

and equipment as outlined and specified in (i) the Scope of Services attached hereto as Exhibit A 
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and incorporated herein by this reference, (ii) Insert Solicitation No. ________ incorporated 

herein by this reference; and (iii) CONTRACTOR’s proposal submitted to the AUTHORITY on 

___________ in connection with Insert Solicitation No.  _______ which is incorporated herein 

by this (collectively, “Service” or “Services”). 

1.1 CONTRACTOR shall, as required by applicable code, law or regulation, 

provide all Services. 

1.2 CONTRACTOR affirms this it is fully apprised of all of the work to be 

performed under this Contract and CONTRACTOR agrees it can properly perform this work; 

1.3 Acceptance by the AUTHORITY of CONTRACTOR’s performance 

under this Contract does not operate as a release of CONTRACTOR’s responsibility for full 

compliance with the terms of this Contract. 

1.4 CONTRACTOR represents and maintains that it is skilled in the 

professional calling necessary to perform all services, duties and obligations required by this 

Contract and Exhibit “A,” to fully and adequately provide all services and the AUTHORITY 

relies upon this representation. CONTRACTOR shall perform the services and duties in 

conformance to and consistent with the standards generally recognized as being employed by 

professionals in the same discipline in the State of California. CONTRACTOR further represents 

and warrants to the AUTHORITY that it has all licenses, permits, qualifications and approvals of 

whatever nature that are legally required to practice its profession. CONTRACTOR further 

represents that it shall keep all such licenses and approvals in effect during the Term of this 

Contract. 

1.5 HUD Requirements. Contractor agrees to comply with all relevant HUD 

requirements, including those set forth in the General Conditions for Non-Construction Contracts, 

form HUD-5370-C (11/30/2023), attached hereto as Exhibit "C" and incorporated as if fully set 

forth herein. In the event of a conflict between the provisions in the body of this Contract and 

Exhibit "C", the provisions set forth in Exhibit "C" shall prevail. 
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 2. PERIOD OF PERFORMANCE. The term of this Contract shall commence on the 

Effective Date and continue in effect until _______ unless earlier terminated pursuant to 

paragraph 13 below (“Term”).   
2.1 The cumulative period of performance under this Contract (including the 

initial Term) shall not exceed a total of ____ years with a completion/termination date of 

_________. All applicable indemnification provisions in this Contract shall survive the 

termination of this Contract. 

 3. COMPENSATION/PAYMENT. 

  3.1 The AUTHORITY will compensate CONTRACTOR for all services 

rendered, products provided and costs and expenses incurred for the Service as provided pursuant 

to this Contract and the Proposed Cost attached hereto as Exhibit "B" and incorporated herein 

by this reference.  

3.2 The maximum total amount of compensation paid to the CONTRACTOR 

by the AUTHORITY pursuant to this Contract during the initial Term, including any extensions, 

shall not exceed the maximum total sum of ______________ ($________), including any 

expenses. The total amount of compensation paid by AUTHORITY to CONTRACTOR during 

the initial Term, plus any AUTHORITY approved extensions, for the Services, shall not exceed 

the maximum sum of ________________Dollars ($________), including all expenses. The 

AUTHORITY is not responsible for any fees or costs above or beyond the contracted amount and 

shall have no obligation to purchase any specified amount of services or products, unless agreed 

to by the AUTHORITY in writing. 

  3.3 CONTRACTOR shall invoice the AUTHORITY once service are rendered 

in accordance with Exhibits “A” attached hereto. AUTHORITY shall pay the invoice within thirty 

(30) working days from the date of receipt of the invoice. AUTHORITY shall not be liable for 

any interest or late charges in the performance of this Contract. 
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  3.4 The AUTHORITY’s obligation for payment of this Contract beyond the 

current fiscal year end is contingent upon and limited by the availability of AUTHORITY funding 

from which payment can be made.  No legal liability on the part of the AUTHORITY shall arise 

for payment beyond June 30 of each calendar year unless funds are made available for such 

payment. In the event that such funds are not forthcoming for any reason, AUTHORITY shall 

immediately notify CONTRACTOR in writing, and this Contract shall be deemed terminated and 

have no further force and effect. 

  3.5 No payroll or employment taxes of any kind will be withheld or paid by 

Authority on behalf of Contractor.  Authority will not treat Contractor as an employee with respect 

to the Contract services for any purpose, including federal and state tax purposes. Contractor 

understands and agrees that it is Contractor's sole responsibility to pay all taxes required by law, 

including self-employment social security tax. Authority will issue an IRS 1099 Form, or other 

appropriate tax reporting document, to Contractor for the Contract Services. 

4. ADDITIONAL SERVICES. The CONTRACTOR shall not perform any 

additional services or incur additional expenses, outside of this Contract, without first receiving 

the express written consent to proceed from the AUTHORITY in the form of an amendment to 

this Contract. 

5. AMENDMENTS TO WORK PROGRAM. The Executive Director of 

AUTHORITY, or designee, is authorized, in his/her sole and absolute discretion, to approve and 

execute changes to the Contract to the extent such changes do not cause the total Contract amount 

to exceed $150,000. Such changes shall be mutually agreed upon by and between the Executive 

Director and CONTRACTOR and shall be incorporated in written amendments to this Contract. 

6. INSPECTION OF SERVICES. All performances under this Contract shall be 

subject to inspection by the AUTHORITY. CONTRACTOR shall provide adequate cooperation 

to AUTHORITY representative to permit him/her to determine CONTRACTOR’s conformity 

with the terms of this Contract.  If any services performed or products provided by 

CONTRACTOR are not in conformance with the terms of this Contract or Insert Solicitation 

No., the AUTHORITY shall have the right to require CONTRACTOR to perform the services 
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or provide the products in conformance with the terms of this Contract and/or Insert Solicitation 

No. at no additional cost to the AUTHORITY.  When the services to be performed or the 

products to be provided are of such nature that the difference cannot be corrected, the 

AUTHORITY shall have the right to: (1) require CONTRACTOR immediately to take all 

necessary steps to ensure future performance in conformity with the terms of this Contract; 

and/or (2) if applicable, reduce the Contract price to reflect the reduced value of the services 

performed or products provided.  The AUTHORITY may also terminate this Contract for default 

and charge to CONTRACTOR any costs incurred by the AUTHORITY because of 

CONTRACTOR’s failure to perform.   

CONTRACTOR shall establish adequate procedures for self-monitoring to ensure proper 

performance under this Contract; and shall permit an AUTHORITY representative to monitor, 

assess or evaluate CONTRACTOR’s performance under this Contract at any time upon 

reasonable notice to CONTRACTOR. 

7. INDEPENDENT CONTRACTOR. CONTRACTOR is an independent contractor 

and not an officer, employee or agent of AUTHORITY, and is solely responsible for its acts or 

omissions (and the acts and omissions of its agents and employees). CONTRACTOR 

acknowledges and agrees that: (i) this Contract  constitutes a "business-to-business" contract under 

section 2776 of the California Labor Code, and the CONTRACTOR is a "business service 

provider", and the AUTHORITY is the "contracting business"; (ii) AUTHORITY has no control 

or direction of the means, methods, or techniques utilized by CONTRACTOR in connection with 

performance and implementation of the Services; (iii) CONTRACTOR is providing the Services 

directly to the AUTHORITY and not to customers of the AUTHORITY; (iv) CONTRACTOR 

maintains a business location, which can include the CONTRACTOR's residence, separate from 

the business or work location of the AUTHORITY; (v) CONTRACTOR is customarily engaged 

in an independently established business of the same nature as the Services to be provided pursuant 

to this Contract; (vi) CONTRACTOR is free to contract with other businesses or customers to 

provide the same, or similar, services and maintains a clientele without restrictions from the 

AUTHORITY; (vii) CONTRACTOR advertises and holds itself out to the public as available to 
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provide the same or similar services as the Services; (viii) CONTRACTOR provides its own tools, 

vehicles, and equipment to perform the Services, excluding any proprietary materials that may be 

necessary to perform the Services under the contract; (ix) CONTRACTOR had the ability to 

negotiate the compensation set forth in this Agreement; (x) CONTRACTOR, consistent with the 

nature of the work to be performed hereunder, can set its own hours and location of work in 

connection with the Services, (xi) CONTRACTOR is not performing the type of work for which 

a license from the Contractors' State License Board is required, pursuant to Chapter 9 

(commencing with Section 7000) of Division 3 of the Business and Professions Code, (xii) this 

Contract specifies the payment amount, including any applicable rate of pay, for the Services to 

be performed, as well as the due date of payment for such Services, (xiii) if the Services  are 

performed in a jurisdiction that requires the CONTRACTOR to have a business license or business 

tax registration, the CONTRACTOR has the required business license or business tax registration, 

and (xiv) CONTRACTOR meets all of the other standards set forth in section 2776 of the 

California Labor Code to be considered an independent contractor, including meeting the Borello 

standard that governs independent contractor status (see S.G. Borello & Sons, Inc. v. Dept. of 

Industrial Relations (1989) 48 Cal.3d 341). Neither CONTRACTOR, nor any of 

CONTRACTOR's officers, employees, subcontractors, sub-consultants, or agents, shall obtain any 

rights to retirement, health care or any other benefits which may otherwise accrue to 

AUTHORITY's employees.  CONTRACTOR expressly waives any claim it may have to any such 

rights.  CONTRACTOR shall have no authority to bind AUTHORITY in any manner, nor to incur 

any obligation, debt or liability of any kind on behalf of or against AUTHORITY, whether by 

contract or otherwise, unless such authority is expressly conferred under this Contract or 

authorized written amendments to this Contract. 

 

 

 

 



(Add Contract Number) 
 

Page 7 of 23 
 

8. SUBCONTRACT FOR WORK OR SERVICES. No contract shall be made by 

CONTRACTOR with any other party for furnishing any of the work or services under this Contract 

without the prior written approval of the AUTHORITY; but this provision shall not require the 

approval of contracts of employment between CONTRACTOR and personnel assigned under this 

Contract, or for Parties named in Insert Solicitation No. and agreed to under this Contract. 

9. SERVICE-CONTRACT ACT.  For all service contracts in excess of $2,500, 

whose principal purpose of which is to furnish services through the use of “service employees”, 

both Parties hereby agree to comply with the Service Contract Act, as amended (41 U.S.C. 6701, 

et seq.), the applicable provisions of the Fair Labor Standards Act of 1938, as amended (29 U.S.C. 

201, et seq.), and related Secretary of Labor regulations and instructions (29 CFR Parts 4, 6, 8, 

and 1925). 

10. INDEMNIFICATION. CONTRACTOR shall indemnify and hold harmless the 

AUTHORITY, its  directors, officers, Board of Commissioners, elected and appointed officials, 

employees, agents and representatives (individually and collectively hereinafter referred to as 

Indemnitees) from any liability whatsoever, based or asserted upon any act, omission, or services 

of Contractor, its officers, employees, subcontractors, independent contractors, agents or 

representatives arising out of or in any way relating to this Contract, including but not limited to 

property damage, bodily injury, or death  (Authority employees included), or any other element 

of damage of any kind or nature whatsoever, relating to or in any way connected with or arising 

from the performance of Contractor, its officers, employees, subcontractors, independent 

contractors, agents or representatives from this Contract. Contractor shall defend, at its sole 

expense, all costs and fees including, but not limited to, attorney fees, cost of investigation, 

defense and settlements or awards, the Indemnitees in any claim or legal action based upon such 

alleged acts or omissions. 

With respect to any action or claim subject to indemnification herein by Contractor, 

Contractor shall, at their sole cost, have the right to use counsel of their own choice and shall have 

the right to adjust, settle, or compromise any such action or claim without the prior consent of 

Authority; provided, however, that any such adjustment, settlement or compromise in no manner 
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whatsoever limits or circumscribes Contractor's indemnification to Indemnitees as set forth 

herein. Contractor's obligation hereunder shall be satisfied when Contractor has provided to 

Authority the appropriate form of dismissal relieving Authority from any liability for the action 

or claim involved. 

The specified insurance limits required in this Contract shall in no way limit or 

circumscribe Contractor's obligations to indemnify and hold harmless the Indemnitees herein 

from third party claims. 

Authority does not, and shall not, waive any rights that it may possess against Contractor 

because of acceptance by Authority, or the deposit with Authority, of any insurance policy or 

certificate required pursuant to this Contract.  This hold harmless, indemnification and defense 

provision shall apply regardless of whether or not any insurance policies determined to be 

applicable to the claim, demand, damage, liability, loss, cost or expense. The indemnity obligations 

of Contractor contained in this Contract shall survive the termination and expiration of this 

Contract. 

11. INSURANCE. Without limiting or diminishing the CONTRACTOR’s obligation 

to indemnify or hold the AUTHORITY and the Indemnitees harmless, CONTRACTOR shall 

procure and maintain or cause to be maintained, at its sole cost and expense, the following 

insurance coverages during the term of this Contract. As respects to the insurance section only, 

the AUTHORITY herein refers to the Housing Authority of the City of Oakland its directors, 

officers, Board of Commissioners, employees, elected or appointed officials, agents or 

representatives as Additional Insureds. 

  11.1 Workers’ Compensation. If the CONTRACTOR has employees as defined 

by the State of California, the CONTRACTOR shall maintain statutory Workers' Compensation 

Insurance (Coverage A) as prescribed by the laws of the State of California. Policy shall include 

Employers’ Liability (Coverage B) including Occupational Disease with limits not less than 

$1,000,000 per person per accident. The policy shall be endorsed to waive subrogation in favor 

of the AUTHORITY. 
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  11.2 Commercial General Liability. Commercial General Liability insurance 

coverage, including but not limited to, premises liability, unmodified contractual liability, 

products and completed operations liability, personal and advertising injury, employment 

practices liability, and cross liability coverage, covering claims which may arise from or out of 

CONTRACTOR’s performance of its obligations hereunder. Policy shall name the 

AUTHORITY, as Additional Insureds.  Policy’s limit of liability shall not be less than $1,000,000 

per occurrence combined single limit. If such insurance contains a general aggregate limit, it shall 

apply separately to this Contract or be no less than two (2) times the occurrence limit.  

  11.3 Vehicle Liability. If vehicles or mobile equipment are used in the 

performance of the obligations under this Contract, then CONTRACTOR shall maintain liability 

insurance for all owned, non-owned or hired vehicles so used in an amount not less than 

$1,000,000 per occurrence combined single limit. If such insurance contains a general aggregate 

limit, it shall apply separately to this Contract or be no less than two (2) times the occurrence 

limit. Policy shall name the AUTHORITY, as Additional Insureds.  

11.4 Professional Liability. CONTRACTOR shall maintain Professional Liability 

Insurance providing coverage for the CONTRACTOR’s performance of work included within 

this Contract, with a limit of liability of not less than $1,000,000 per occurrence and $2,000,000 

annual aggregate. If CONTRACTOR’s Professional Liability Insurance is written on a claims 

made basis rather than an occurrence basis, such insurance shall continue through the term of this 

Contract and CONTRACTOR shall purchase at his sole expense either 1) an Extended Reporting 

Endorsement (also, known as Tail Coverage); or 2) Prior Dates Coverage from new insurer with 

a retroactive date back to the date of, or prior to, the inception of this Contract; or 3) demonstrate 

through Certificates of Insurance that CONTRACTOR has Maintained continuous coverage with 

the same or original insurer. Coverage provided under items; 1), 2), or 3) will continue as long as 

the law allows. 
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11.5 General Insurance Provisions - All lines. 

a. Any insurance carrier providing insurance coverage hereunder shall be 

admitted to the State of California and have an A M BEST rating of not less 

than A: VIII (A:8) unless such requirements are waived, in writing, by the 

Authority Risk Manager. If the Authority’s Risk Manager waives a 

requirement for a particular insurer such waiver is only valid for that specific 

insurer and only for one policy term. 

b. The CONTRACTOR must declare its insurance self-insured retention for each 

coverage required herein. If any such self-insured retention exceeds 

$2,500,000 per occurrence each such retention shall have the prior written 

consent of the Authority Risk Manager before the commencement of 

operations under this Contract. Upon notification of self-insured retention 

unacceptable to the AUTHORITY, and at the election of the Authority’s Risk 

Manager, CONTRACTOR’s carriers shall either; 1) reduce or eliminate such 

self-insured retention as respects this Contract with the AUTHORITY, or 2) 

procure a bond which guarantees payment of losses and related investigations, 

claims administration, and defense costs and expenses. 

c. CONTRACTOR shall cause CONTRACTOR’s insurance carrier(s) to furnish 

the AUTHORITY with either 1) a properly executed original Certificate(s) of 

Insurance and certified original copies of Endorsements effecting coverage as 

required herein, and 2) if requested to do so orally or in writing by the 

Authority Risk Manager, provide original Certified copies of policies 

including all Endorsements and all attachments thereto, showing such 

insurance is in full force and effect. Further, said Certificate(s) and policies of 

insurance shall contain the covenant of the insurance carrier(s) that thirty (30) 

calendar days written notice shall be given to the AUTHORITY prior to any 

material modification, cancellation, expiration or reduction in coverage of such 

insurance. In the event of a material modification, cancellation, expiration, or 
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reduction in coverage, this Contract shall terminate forthwith, unless the 

AUTHORITY receives, prior to such effective date, another properly executed 

original Certificate of Insurance and original copies of endorsements or 

certified original policies, including all endorsements and attachments thereto 

evidencing coverage’s set forth herein and the insurance required herein is in 

full force and effect.  CONTRACTOR shall not commence operations until 

the AUTHORITY has been furnished original Certificate(s) of Insurance 

and certified original copies of endorsements and if requested, certified 

original policies of insurance including all endorsements and any and all 

other attachments as required in this Section, showing that such insurance 

is in full force and effect. An individual authorized by the insurance carrier 

to do so on its behalf shall sign the original endorsements for each policy 

and the Certificate of Insurance. 

d. It is understood and agreed to by the Parties hereto that the CONTRACTOR’s 

insurance shall be construed as primary insurance, and the AUTHORITY’s 

insurance and/or deductibles and/or self-insured retention’s or self-insured 

programs shall not be construed as contributory.  

e. If, during the term of this Contract or any extension thereof, there is a material 

change in the scope of services; or, there is a material change in the equipment 

to be used in the performance of the scope of work; or, the term of this 

Contract, including any extensions thereof, exceeds two (2) years; the 

AUTHORITY reserves the right to adjust the types of insurance and the 

monetary limits of liability required under this Contract, if in the Authority 

Risk Manager's reasonable judgment, the amount or type of insurance carried 

by the CONTRACTOR has become inadequate.   

f. CONTRACTOR shall pass down the insurance obligations contained herein 

to all tiers of subcontractors working under this Contract. 
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g. The insurance requirements contained in this Contract may be met with a 

program(s) of self-insurance acceptable to the AUTHORITY. 

h. CONTRACTOR agrees to notify AUTHORITY of any claim by a third party 

or any incident or event that may give rise to a claim arising from the 

performance of this Contract. 

12. GENERAL.  

           12.1 CONTRACTOR shall not provide any services or products subject to any 

chattel mortgage or under a conditional sales contract or other agreement by which an interest is 

retained by a third party. The CONTRACTOR warrants that it has good title to all materials or 

products used by CONTRACTOR or provided to AUTHORITY pursuant to this Contract, free 

from all liens, claims or encumbrances.  

           12.2 CONTRACTOR shall comply with all applicable Federal, State and local 

laws and regulations, in connection with performance of the services set forth in this Contract. 

CONTRACTOR will comply with all applicable AUTHORITY policies and procedures. In the 

event that there is a conflict between the various laws or regulations that may apply, the 

CONTRACTOR shall comply with the more restrictive law or regulation.  

 12.3  CONTRACTOR shall be liable for any damage caused by 

CONTRACTOR to any AUTHORITY properties during CONTRACTOR’s performance of the 

services or authorized extra work, and such damage shall be repaired at the CONTRACTOR' s 

sole expense. 

12.4 Contractor represents and warrants that Contractor is registered to do 

business in the State of California with the California Secretary of State. 

12.5 Contractor acknowledges that Authority may enter into agreements with 

other contractor or consultants for services similar to the services that are the subject of this 

Contract or may have its own employees perform services similar to the services contemplated 

by this Contract. 
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12.6  Without limiting Contractor's hold harmless, indemnification and 

insurance obligations set forth herein, in the event any claim or action is brought against the 

Authority relating to Contractor's performance or services rendered under this Contract, 

Contractor shall render any reasonable assistance and cooperation which the Authority shall 

require.  

 13. TERMINATION.   

13.1 AUTHORITY may terminate this Contract without cause at any time upon 

written notice served upon the CONTRACTOR stating the extent and effective date of 

termination. 

13.2 AUTHORITY may, upon five (5) days written notice, terminate this 

Contract for CONTRACTOR’s default, if CONTRACTOR refuses or fails to comply with the 

terms of this Contract or fails to make progress so as to endanger performance and does not 

immediately cure such failure. In the event of such termination, the AUTHORITY may proceed 

with the work in any manner deemed proper by AUTHORITY. 

 13.3 After receipt of the notice of termination, CONTRACTOR shall: 

 (a) Stop all work under this Contract on the date specified in the notice of 

termination; and 

 (b) Transfer to AUTHORITY and deliver in the manner as directed by 

AUTHORITY any data, estimates, graphs, summary reports, or other 

related materials and or records, as may have been prepared or accumulated 

by CONTRACTOR in performance of services, whether completed or in 

progress or which, if the Contract had been completed or continued, would 

have been required to be furnished to AUTHORITY. 

13.4 After termination, AUTHORITY shall make payment only for 

CONTRACTOR’S performance, which has been completed and accepted by AUTHORITY, up 

to the date of termination in accordance with this Contract. 
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13.5 CONTRACTOR’s rights under this Contract shall terminate (except for 

fees accrued prior to the date of termination) upon dishonesty or a willful or material breach of 

this Contract by CONTRACTOR; or in the event of CONTRACTOR’s unwillingness or inability 

for any reason whatsoever to perform the terms of this Contract.  In such event, CONTRACTOR 

shall not be entitled to any further compensation under this Contract. 

13.6 If the termination is due to a default by CONTRACTOR the AUTHORITY 

may take over the work and prosecute the same to completion by contract or otherwise.  

CONTRACTOR shall be liable to the AUTHORITY for any reasonable additional costs incurred 

by the AUTHORITY to revise work for which the AUTHORITY has compensated 

CONTRACTOR under this Contract, but which the AUTHORITY has determined in its sole 

discretion needs to be revised in part or whole to complete the services required under this 

Contract.  Following discontinuance of services, the AUTHORITY may arrange for a meeting 

with CONTRACTOR to determine what steps, if any, CONTRACTOR can take to adequately 

fulfill its requirements under this Contract.  In its sole and absolute discretion, AUTHORITY’s 

representative may propose an adjustment to the terms and conditions of the Contract, including 

the Contract price.  Such contract adjustments, if accepted in writing by the Parties, shall become 

binding on CONTRACTOR and shall be performed as part of this Contract.  In the event of 

termination due to a default by CONTRACTOR this Contract shall terminate immediately upon 

CONTRACTOR’s receipt of the notice of termination.  Termination of this Contract for cause 

may be considered by the AUTHORITY in determining whether to enter into future contracts 

with CONTRACTOR. 

13.7 The rights and remedies of the AUTHORITY provided in this Section are 

in addition to any other rights and remedies provided by law, in equity or under this Contract. 
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14. FORCE MAJEURE. If either Party is unable to comply with any provision of this 

Contract due to causes beyond its reasonable control, and which could not have been reasonably 

anticipated, such as Acts of God, acts of war, civil disorders, or other similar acts, such Party shall 

not be held liable for such failure to comply, provided the other Party receives written notice of 

such force majeure event no later than five (5) calendar days after commencement of such force 

majeure event. 

15. COMPLIANCE WITH CALIFORNIA GOVERNMENT CODE. It is understood 

and agreed that Contractor shall comply with California Government Code, Section 7550. 

Government Code, Section 7550 provides in part that when the total cost for work performed for 

a local Authority by nonemployees of such Authority exceed Five Thousand Dollars ($5,000), 

any document or written report prepared in whole or in part by nonemployees for such Authority 

shall contain, in a separate section, the numbers and dollar amount of all contracts and 

subcontracts relating to the preparation of such document or written report. 

16. CONFLICT OF INTEREST.   CONTRACTOR covenants that it presently has no 

interest, including, but not limited to, other projects or contracts, and shall not acquire any such 

interest, direct or indirect, which would conflict in any manner or degree with CONTRACTOR’s 

performance under this Contract.  CONTRACTOR further covenants that no person or 

subcontractor having any such interest shall be employed or retained by CONTRACTOR under 

this Contract. CONTRACTOR agrees to inform the AUTHORITY in writing of all 

CONTRACTOR’s interests, if any, which are or may be perceived as incompatible with the 

AUTHORITY’s interests. 

CONTRACTOR shall not, under circumstances which could be interpreted as an attempt 

to influence the recipient in the conduct of his/her duties, accept any gratuity or special favor from 

individuals or firms with whom CONTRACTOR is doing business or proposing to do business, 

in accomplishing the work under this Contract. 

CONTRACTOR or its employees shall not offer gifts, gratuity, favors, and entertainment 

directly or indirectly to AUTHORITY employees. 
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17. ADMINISTRATION.  The AUTHORITY Executive Director (or designee) shall 

administer this Contract on behalf of AUTHORITY. Vendor Rep. Name shall administer this 

Contract on behalf of Contractor. 

18. ASSIGNMENT.  This Contract shall not be delegated or assigned by 

CONTRACTOR, either in whole or in part, without prior written consent of AUTHORITY.  Any 

assignment or purported assignment of this Contract by CONTRACTOR without the prior written 

consent of AUTHORITY will be deemed void and of no force or effect. 

19. NONDISCRIMINATION.  CONTRACTOR shall not be discriminate in the 

provision of services, allocation of benefits, accommodation in facilities, or employment of 

personnel on the basis of ethnic group identification, race, age, religious creed, color, national 

origin, ancestry, disability (including HIV or AIDS status), medical condition, sexual orientation, 

marital or domestic partner status, sex or gender identity in the performance of this Contract; and, 

to the extent they shall be found to be applicable hereto, shall comply with the provisions of the 

California Fair Employment Practices Act (commencing with Section 1410 of the Labor Code), 

the Federal Civil Rights Act of 1964 (P.L. 88-352), the Americans with Disabilities Act of 1990 

(42 U.S.C. S1210 et seq.) and all other applicable laws or regulations.   

20. ALTERATION.  No alteration or variation of the terms of this Contract shall be 

valid unless made in writing and signed by the Parties hereto, and no oral understanding or 

agreement not incorporated herein shall be binding on any of the Parties hereto. 

21. ELIGIBILITY.  Services and benefits shall be provided by CONTRACTOR to 

individuals without reference to their ethnic group identification, race, age, religious creed, color, 

national origin, ancestry, disability, sexual orientation, marital or domestic partner status, sex or 

gender identity. 

22. LICENSE AND CERTIFICATION.  CONTRACTOR verifies upon execution of 

this Contract, possession of a current and valid license in compliance with any local, State, and 

Federal laws and regulations relative to the scope of services to be performed under Exhibit A 

and Insert Solicitation No. and that services(s) will be performed by properly trained and 

licensed staff. 
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23. CONFIDENTIALITY.  CONTRACTOR shall observe all Federal, State and 

AUTHORITY’s regulations concerning confidentiality of records. The CONTRACTOR shall not 

use for personal gain or make other improper use of privileged or confidential information which 

is acquired in connection with this Contract.  The term “privileged or confidential information” 

includes but is not limited to: unpublished or sensitive technological or scientific information; 

social security numbers, medical, personnel, or security records; anticipated material 

requirements or pricing/purchasing actions; AUTHORITY information or data which is not 

subject to public disclosure; AUTHORITY operational procedures; and knowledge of selection 

of contractors, subcontractors or suppliers in advance of official announcement. 

 The CONTRACTOR shall protect from unauthorized disclosure names and other 

identifying information concerning persons receiving services pursuant to this Contract, except 

for general statistical information not identifying any person.  The CONTRACTOR shall not use 

such information for any purpose other than carrying out the CONTRACTOR’s obligations under 

this Contract.  The CONTRACTOR shall promptly transmit to the AUTHORITY all third party 

requests for disclosure of such information. The CONTRACTOR shall not disclose, except as 

otherwise specifically permitted by this Contract or authorized in advance in writing by the 

AUTHORITY, any such information to anyone other than the AUTHORITY.  For purposes of 

this paragraph, identity shall include, but not be limited to, name, identifying number, symbol, or 

other identifying particular assigned to the individual, such as finger or voice print or a 

photograph. 

24. WORK PRODUCT.  All reports, preliminary findings, or data assembled or 

compiled by CONTRACTOR under this Contract become the property of the AUTHORITY. The 

AUTHORITY reserves the right to authorize others to use or reproduce such materials. Therefore, 

such materials shall not be circulated in whole or in part, nor released to the public, without the 

direct written authorization of the AUTHORITY Executive Director or an authorized designee. 
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25.  RECORDS AND DOCUMENTS.  The Contractor, and any sub-consultants or 

sub-contractors, shall allow all duly authorized Federal, State, and/or Authority officials or 

authorized representatives access to the work area, as well as all books, documents, materials, 

papers, and records of the Contractor, and any sub-consultants or sub-contractors, that are directly 

pertinent to a specific program for the purpose of making audits, examinations, excerpts, and 

transcriptions. The Contractor, and any sub-consultants or sub-contractors, further agree to 

maintain and keep such books, documents, materials, papers, and records, on a current basis, 

recording all transactions pertaining to this Contract in a form in accordance with generally 

acceptable accounting principles.  All such books and records shall be retained for such periods 

of time as required by law, provided, however, notwithstanding any shorter periods of retention, 

all books, records, and supporting detail shall be retained for a period of at least seven (7) years 

after the expiration of the term of this Contract. 

26. NONCONFORMING PAYMENTS. In the event CONTRACTOR receives 

payment under this Contract which is later disallowed by the AUTHORITY for nonconformance 

with the terms of the Contract, CONTRACTOR shall promptly refund the disallowed amount to 

the AUTHORITY on request; or at its option the AUTHORITY may offset the amount disallowed 

from any payment due to CONTRACTOR. 

27. NO PARTIAL DELIVERY OF SERVICES. CONTRACTOR shall not provide 

partial delivery or shipment of services or products unless specifically stated in the Contract. 

28. LABOR STANDARDS. CONTRACTOR shall comply with all requirements of 

the Occupational Safety and Health Administration (OSHA) standards and codes as set forth by 

the U.S. Department of Labor and the State of California (Cal/OSHA). 

29. JURISDICTION AND VENUE.  This Contract shall be governed by the laws of 

the State of California.  Any legal action related to the performance or interpretation of this 

Contract shall be filed only in the Superior Court of the State of California located in Oakland, 

California, and the Parties waive any provision of law providing for a change of venue to another 

location. 
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30. WAIVER.  Any waiver by AUTHORITY of any breach of any one or more of the 

terms of this Contract shall not be construed to be a waiver of any subsequent or other breach of 

the same or of any other term thereof.  Failure on the part of the AUTHORITY to require exact, 

full and complete compliance with any terms of this Contract shall not be construed as in any 

manner changing the terms hereof, or estopping AUTHORITY from enforcement hereof. 

31. SURVIVABILITY OF TERMS. Provisions of this Contract that are not fully 

performed or are not capable of being fully performed as of the date of termination will survive 

termination of this Contract.   

 32. NOTICES.  Any notice or other communication required or permitted under this 

Contract shall be sufficiently given if delivered in person or sent by one of the following 

methods, (1) registered U.S. mail, return receipt requested (postage prepaid); (2) certified U.S. 

mail, return receipt requested (postage prepaid); or (3) commercially recognized overnight 

service with tracking capabilities. Notices or communications shall be deemed properly delivered 

to the respective Parties at the addresses set forth below, or such other addresses provided by the 

Parties in writing, and are deemed submitted as of the date personally delivered or two days after 

their deposit in the Unites States mail postage prepaid, or via overnight service: 
  
 Patricia Wells     _________________ 
 Executive Director    __________________  
 Housing Authority of the City of Oakland __________________ 
 1619 Harrison Street     __________________ 
 Oakland, CA 94612    ___________________   

  

 33. MISCELLANEOUS. As used in this Contract, the term CONTRACTOR also 

includes CONTRACTOR’s owners, officers, employees, representatives and agents.  

  34. SEVERABILITY.  If any provision in this Contract is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remaining provisions will nevertheless 

continue in full force without being impaired or invalidated in any way. 
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 35. AUTHORITY. The undersigned represents and warrants that he or she has full 

power and authority to enter into this Contract and to bind Contractor in accordance with the 

terms of this Contract. 

 36.  NO THIRD PARTY BENEFICIARIES. The Parties to this Contract acknowledge 

and agree that the provisions of this Contract are for the sole benefit of the Contractor and the 

Authority, and not for the benefit, directly or indirectly, of any other person or entity, except as 

otherwise expressly provided herein. 

 37. ENTIRE CONTRACT.  This Contract, including any attachments or exhibits, 

constitutes the entire Contract of the Parties with respect to its subject matter and supersedes all 

prior and contemporaneous representations, proposals, discussions and communications, whether 

oral or in writing. In the event of any conflict between this Contract and any other written 

agreement or acknowledgement, the terms of this Contract shall prevail. This Contract may be 

changed or modified only by a written amendment signed by authorized representatives of both 

Parties. 

 38. NON-LIABILITY OF AUTHORITY OFFICIALS, EMPLOYEES AND 

AGENTS. No member, official, employee or agent of the Authority shall be personally liable to 

Contractor in the event of any default or breach by the Authority or for any amount which may 

become due to Contractor or its successor or on any obligation under the terms of this Contract. 

 39.  ADDITIONAL FEDERAL REQUIREMENTS. Whereas the work and services 

herein may be subject to applicable Federal, State, and local laws and regulations, including but 

not limited to the Uniform Administrative Requirements, Cost Principles and Audit Requirements 

for Federal Awards (2 CFR Part 200). Consultant, its contractors, its sub-contractors, consultants, 

and sub-consultants shall comply with, to the extent applicable, the following requirements: 

 39.1 Equal Employment Opportunity - Compliance with Executive Order 11246 of 

September 24, 1965, entitled "Equal Employment Opportunity", as amended by Executive Order 

11375 of October 13, 1967, and as supplemented in Department of Labor regulations (41 CFR, 

Subtitle B, chapter 60): The Contractor shall not discriminate against any employee or applicant 

for employment because of race, color, religion, sex, or national origin. Contractor shall ensure 
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that all qualified applicants shall receive consideration for employment without regard to race, 

color, religion, sex or national origin. The Contractor shall take affirmative action to ensure that 

applicants are employed and the employees are treated during employment, without regard to 

their race color, religion, sex, or national origin.  Such actions shall include, but are not limited 

to, the following: employment, up-grading, demotion, or transfer; recruitment or recruitment 

advertising; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. The Contractor shall post in a conspicuous place, available to employees and 

applicants for employment, notices to be provided by the Authority setting forth the provisions 

of this non-discriminating clause. 

 39.2 Copeland “Anti-Kickback” Act (18 U.S.C. 874): CONTRACTOR shall comply 

with the Copeland “Anti-Kickback” Act (18 U.S.C. 874), as supplemented by Department of 

Labor regulations (29 CFR part 3, “Contractors and Subcontractors on Public Building or Public 

Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides 

that each contractor or subrecipient shall be prohibited from inducing, by any means, any person 

employed in the construction, completion, or repair of public work, to give up any part of the 

compensation to which he is otherwise entitled. The Authority will report all suspected or reported 

violations to the U.S. Department of Housing and Urban Development, (HUD). 

 39.3 Davis-Bacon Act, as amended (40 U.S.C. sections 3141-3148): When required by 

Federal program legislation, all construction contracts awarded by the Authority of more than 

$2000 shall comply with the Davis-Bacon Act (40 U.S.C. sections 3141-3148) and as 

supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions 

Applicable to Contracts Governing Federally Financed and Assisted Construction”). Under the 

Davis-Bacon Act, CONTRACTOR shall be required to pay wages to laborers and mechanics at 

a rate not less than the minimum wages specified in a wage determination made by the Secretary 

of Labor. In addition, CONTRACTOR shall be required to pay wages not less than once a week. 

The Authority will report all suspected or reported violations to HUD. 
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 39.4 Contract Work Hours and Safety Standards Act (40 U.S.C. sections 3701-3708): 

Where applicable, in a contract awarded by Authority in excess of $2000 for construction 

contracts and in excess of $2500 for other contracts that involve the employment of mechanics or 

laborers CONTRACTOR shall comply with Sections 102 and 107 of the Contract Work Hours 

and Safety Standards Act (40 U.S.C. sections 3701-3708), as supplemented by Department of 

Labor regulations (29 CFR part 5). Under Section 102 of the Contract Work Hours and Safety 

Standards Act, each Contractor shall be required to compute the wages of every mechanic and 

laborer on the basis of a standard workweek of 40 hours. Work in excess of the standard 

workweek is permissible provided that the worker is compensated at a rate of not less than 1 1/2 

times the basic rate of pay for all hours worked in excess of 40 hours in the workweek. Section 

107 of the Contract Work Hours and Safety Standards Act is applicable to construction work and 

provides that no laborer or mechanic shall be required to work in surroundings or under working 

conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the 

purchases of supplies or materials or articles ordinarily available on the open market, or contracts 

for transportation or transmission of intelligence. 

 39.5 Rights to Inventions Made Under a Contract or Agreement: Contracts or 

agreements for the performance of experimental, developmental, or research work shall provide 

for the rights of the Federal Government and the recipient in any resulting invention in accordance 

with 37 CFR part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 

Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any 

implementing regulations issued by HUD. 

 39.6 Rights to Data and Copyrights: Consultants and Contractors shall comply with all 

applicable provisions pertaining to the use of data and copyrights pursuant to 48 CFR section 

27.4, Federal Acquisition Regulations (FAR). 
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 39.7 Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control 

Act (33 U.S.C. 1251 et seq.), as amended: in the event this Contract is in excess of $100,000 

Contractor shall agree to comply with all applicable standards, orders or regulations issued 

pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control 

Act as amended (33 U.S.C. 1251 et seq.). Violations will be reported to HUD and the Regional 

Office of the Environmental Protection Agency (EPA). 

 39.8 Byrd Anti-Lobbying Amendment (31 U.S.C. 1352): Contractors who apply or bid 

for an award of $100,000 or more shall file the required certification. Each tier certifies to the tier 

above that it will not and has not used Federal appropriated funds to pay any person or 

organization for influencing or attempting to influence an officer or employee of any agency, a 

member of Congress, officer or employee of Congress, or an employee of a member of Congress 

in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 

1352. Each tier shall also disclose any lobbying with non-Federal funds that takes place in 

connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 

to the recipient. 

 39.9 Debarment and Suspension (Executive Orders (E.O.s) 12549 and 12689): No 

contract shall be made to parties listed on the General Services Administration's List of Parties 

Excluded from Federal Procurement or Non-Procurement Programs in accordance with E.O.s 

12549 and 12689, “Debarment and Suspension,” as set forth at 2 CFR part 180. This list contains 

the names of parties debarred, suspended, or otherwise excluded by agencies, and contractors 

declared ineligible under statutory or regulatory authority other than E.O. 12549. Contractors with 

awards that exceed the small purchase threshold shall provide the required certification regarding 

its exclusion status and that of its principal employees. 

 39.10 Drug-Free Workplace Requirements: The Drug-Free Workplace Act of 1988 (41 

U.S.C. sections 8101-8106) CONTRACTOR certifies that they will provide drug-free 

workplaces. CONTRACTOR certifies that it will comply with drug-free workplace requirements 

in accordance with the Drug-Free Workplace Act and with HUD's rules at 2 CFR part 182. 
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 39.11 Federal Employee Benefit Clause: No member of or delegate to the congress of 

the United States shall be admitted to any share or part of this Contract or to any benefit to arise 

from the same. 

 39.12 Energy Efficiency: Mandatory standards and policies relating to energy efficiency 

which are contained in the State energy conservation plan issued in compliance with the Energy 

Policy and Conservation Act (Pub. L. 94A 163, 89 Stat. 871). 

 40. EXHIBITS. The following exhibits are attached hereto and incorporated herein by 

this reference: 

i. Exhibit A - Scope of Services; 

ii.  Exhibit B – Payment Schedule; and 

iii. Exhibit C - Form HUD-5370-C (11/30/2023), General Conditions for Non-

Construction Contracts.  

iv.  Exhibit D - Confidentiality Agreement  
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IN WITNESS WHEREOF, the Parties hereto have caused their duly authorized representatives 

to execute this Contract as of the date set forth above. 

 
“AUTHORITY”  
 
HOUSING AUTHORITY OF THE 
CITY OF OAKLAND, a public entity 
corporate and politic 
 
By: _______________________________ 
       Patricia Wells, Executive Director   
 
 
Date: ___________________________ 

 
“CONTRACTOR” 
 
___________________________, a 
___________________________ 
 
By: ___________________________ 
       __________________/_______ 
    
 
Date: _________________________ 

 
 
 

 

 

/// 

/// 

/// 

/// 

/// 
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EXHIBIT “A”  

SCOPE OF SERVICES 
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EXHIBIT “B” 

Proposed Costs 
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EXHIBIT “C” 

 

Form HUD 5370-C Section I and II (CHECK IF BOTH I AND II ARE NEEDED) 

General Conditions for Non-Construction Contracts 

 

(behind this page) 
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EXHIBIT D 
 

CONFIDENTIALITY AGREEMENT  
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